Survey Requests
The Intensive Care Society receives a considerable number of requests to assist with the distribution of surveys relevant to critical care.  Council will only consider distributing surveys it deems to be of good quality and of particular interest to its members.  To submit a request, please follow the guidelines below:

· Submit your survey to Pauline Kemp, Head of Secretariat, via Pauline@ics.ac.uk. Your survey will need to be considered by the Chair of the Research Committee and Executive Committee for approval.  
· Include as much detail as possible about your survey including the list of questions, the target recipients, deadline for replies and when you expect your results and analysis to be complete.  Aim to keep your survey as clear and as brief as possible.
· We need to include your name, institution & ideally a contact number or email on the website for submitters to know who is conducting the survey and how to make contact, so please ensure this information is provided.

· Please indicate the survey closing date which will also be displayed on the website.
· If your survey is accepted, a hyperlink will be created from our website to your survey on your website and the survey may also be advertised in our monthly e-Newsletter, circulated at the beginning of each month to ICS members and others.  As an exception, a survey may be uploaded onto our website for download, but a return reply address must be included as the Society will not collect or co-ordinate survey returns.

· When the results of the survey are known, a copy of the results and analysis should be submitted to the Society and the results will be published on the Society’s website and in the ICS e-Newsletter to the membership and others.
· If you have any questions, please contact Kate Osborne, Assistant to Head of Secretariat, via  kate@ics.ac.uk
Special Note:

· The Society will not distribute paper copy surveys without the consideration and agreement of the President.  The enquirer would be expected to pay the full costs of administering any paper copy surveys including paper, postage and admin costs.

Example of Survey Format for the ICS Website (please ensure this information is provided when submitting your application):

	Title of Survey (provide title)



	Summary of survey (max of 600 works)



	Hyperlink to survey (please provide link)



	Survey conducted by (name & organisation)



	Contact email / number (please provide)



	Survey closing date (enter date)



	Intended publication date of results (enter date)



	Intended publications (enter where you expect your findings to be published, will include the ICS website / eNewsletter)
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